Brandon James Wolf
8245 Kingsbrook Road - #237

Houston, Texas   77024

713-932-6947

brandon_wolf@msn.com
brandon.wolf@us.ibm.com
Education

· High School Diploma – Ben Lippen School, Asheville, NC

· Bachelor of Arts (English/Journalism/Education) – Baylor University, Waco, TX

· Associate in Applied Science (Accounting) – Northern Va Community College, Annandale, VA

Career Experience

· IBM Global Services–JPMorganChase Account – 2003-2004

Project Management Office (2003-2004)
Managed training, communications, and timekeeping system input for 350 project managers at IBM and JPMorgan Chase.

Project Management Support (2003)
Assisted project managers by recording and transcribing meeting minutes, scheduling meetings, preparing Excel reports.

· JPMorganChase – 1978 – 2003

Professional Services Organization (2000-2003)

Communications assignments, website content development, ad hoc reporting.
Advanced Technology Division (1996-2000)

Ad hoc reporting, intranet publicity, Powerpoint presentation preparation.
Corporate Data Information Services (1991-1996)

Ad hoc reporting.
Automated Banking Systems (1986-1991)
Ad hoc reporting.

Automated Banking Systems (1985-1986)

Correspondent and member bank technology liaison, control file updates, ad hoc reports.

Institutional Trust (1981-1985)

Technology liaison for three dozen accountants.
Institutional Trust (1978-1981)


Staff accountant for employee benefit programs.

· Northern Virginia Community College – 1971-1978

Public Relations Office

Wrote news releases and public service broadcast announcements, managed distribution of all publicity for five-campus college, undertook photographic assignments, developed film and prints, prepared slide presentations, liason for information requests, proofread brochures.

· Hargrave Military Academy – 1969-1971

English Department

Instructed five sections of tenth grade English, served as advisor to school yearbook, monitored study halls.
