Procedures for Closing the Museum

After everyone is out of the building…

Pull sign off front door

Get in flags or chairs, anything outside which belongs to the museum

1) Open Erotica Room, turn out the light—leave open

2) Make sure there’s no trash in ANY rooms on floor or tables, counters, etc.

3) Put any books on cabinet away on shelves

4) Make sure there are no dirty dishes anywhere—if there are, WASH, DRY and put them away

5) Check bathroom for cleanliness—it the toilet needs cleaning (or the floor around it!) then clean it. Empty garbage can if necessary. Put out fresh towel and/or toilet paper if necessary.

6) Make sure all exhibits and parts are in order, if not correct the problem

7) Sweep floor if necessary

8) Cut a/c or heat back to medium and reset thermostat to warmer/cooler temp respectively

9) Make sure all cabinet doors closed, kitchen counters clear, bathroom curtain closed with nothing sticking out from behind it

10) Make sure the VCR/TV or radio and all the lights are turned off.
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