Reimbursement Proposal


On Thursday, August 29th, 2002 treasurer, Jim Carper, and I went to the corporate offices of the MacGregor Dental Clinics.  All of the office equipment and supplies were gathered into this building for purposes of selling the merchandise to the public, especially to interested non-profit organizations, who could use it.


Jimmy and I sorted through many boxes of office supplies, most of which [staplers, staple pullers, large tape dispensers, scissors, files and hang files, 3 whole punches, new markers, etc.] were for sale for approximately a dollar each or per bag of items. We compiled a box of items we felt would be useful for GCAM. 


We also looked at the office machines to see what we might be able to use.  We ultimately focused on an HP colour printer, which is identical to the one I have at home—so we new it’s capabilities.  We also found a combination telephone/fax/copier which we thought we could also use at GCAM after we have a phone line installed.  We prepared to by the box of office supplies and both of the larger items.


Because of the nature of the sale they needed for it to be a cash sale [which we hadn’t known until that moment] so Jimmy and I searched our wallets and actually came up with the needed money. I paid approximately $60 and Jimmy paid $125. They pulled up our web site and got a copy of our tax exemption letter and put it with the sale papers. The also gave us a receipt.  Somehow, in the wet, windy day and loading the car, then unloading at GCAM then at the Capitol location, I managed to loose the receipt.


I would like to request that this serve as the receipt for those items mentioned above so that Jimmy Carper can be reimbursed for his $125 cash payment toward this purchase.  If I should locate the original receipt in the future it can be attached to this one for the records and any necessary adjustments can be made at that time.

Respectfully submitted

Judy Reeves

Secretary    

3 October 2002

Addition/Addendum to Original Proposal

It was moved and second that this reimbursement should extend to Judy’s out of pocket expense as well. Vote passed.  It was also suggested that this be done and an itemized list of the actual purchases be attached. This is in compliance with that request:

Yellow copy paper



approx ½ package

Blue [pale] copy paper


approx 1/3 package

Green [mint] copy paper


approx 1/3 package

White copy paper



approx ½ package

Pink [pale] copy paper


approx ½ package

All of the above are heavy card-type stock and are packaged in heavy plastic zip lock bags

11x15 heavy plastic zip lock storage bags
  6 [+above w/paper in them]

Envelope-type file folders


15

Purple letter sized hang files


12

Lime green letter sized hang files
 
  8

Moss green letter sized hang files

10

3-hole punch, black



  1

swingline desk stapler, maroon


  1

desk tape dispenser, black


  1

standard swingline staples [5000per]
            1 box

electric pencil sharpener, black


  1

scissors, staple puller, pencil holder

  1 ea

paper clips, large and small sizes
        unknown quantity in lg plas bag

box of push pins & 3 thumbtacks
        280
small paperclips, unopened, sealed pkg
  6 boxes of 100 each

Bic  fine point pens, unopened, sealed
  1 box of 12

Binder clips, medium



  2 boxes of 12

Binder clips, small




  3

Binder clips, large




22

Marker board eraser



  1

Expo white board markers:


  1 red                2 green

  2 blue               3 black

Expo dry erase board cleaner


 ¾ bottle

roll on stamp pad ink, black


  1 bottle

white out





  2 bottles


Total cost on all listed above




          $   20.

Danka Xerox OmniFax machine w/user bk
 1  serial# 007588             $ 100.

HP DeskJet 932 C colour printer
           1  serial# MY06115046    $   50.

